Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smalier authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govermnance and
Accountability Retum to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2025 and a completed Ceriificate of Exemptlion is submitted no
later than 30 June 2025 notifying the external auditor.

Holkham Parish Council

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 3500
Total annual gross expenditure for the authority 2024/25: 3683

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authorily is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to underiake a imited assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that-
« The authority was in existence on 1st April 2021
= In relation to the preceding financial year (2023/24), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relaiing to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act’), and has not withdrawn the nofice
= commenced judicial review proceedings under section 31(1) of the Act
+ made an application under secfion 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the dedaration
* The court has not deciared an item of account uniawful after a person made an appeal under seclion 28(3) of the Act.
if the above statements apply and the authority neither received gross income, nor incunred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage™ before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed py the Responsible Financial Officer Date I confiimn theat this Certificate of
SATATURE = 4 06[05(2085 | e mimartyon tie cme: | @Ef05(2025
Signed by Chair - Date as recorded inm minute reference:
Défos)20zs’ | 225 / oF/o
Generic email address of Authority Telepihone number

clerk @hdkhampe.norfkparides.qoui.wlk 01328 Fioze!
*Published web address
wwuholldlampg:.nofolmaﬂstm.gomuk
ONLY this Certificate of Exemption shouid be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

Holkham Parish Council

www_holkhampc_nofolkparishes.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carmried out a selective assessment of compliance with the relevant procedures
and confrols in operation and obtained appropriate evidence from the authorily.

The internal audit for 2024/25 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in
this table. Set out below are the objectives of internal conirol and alongside are the intermnal audit conclusions
on whether, in all significant respects, the control objeclives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial reguiiations, payments were supported by invoices, alll
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed tihe sigmnificant risks to achieving ifs objediives and reviewed the adequacy
of amangements to manage these.

D. The precept or rates requirement resuited from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on comect prices, properly recorded and prommgpily
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was ‘ &
approved and VAT appropriately accounted for. 4

G. Salaries to employees and aflowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

J. Accounting statements prepared during the year were prepared on the comect accounting basis
(receipts and payments or income and expendifure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authorily certified iiself as exempt from a fimited assurance review in 2023/24, it met the
exemption criteria and conrectlly declared itself exempt. (IF ihe authority had a mifed assurance
review of ifs 2023/24 AGAR tick “mof covered’)

LThemﬂmiypwiﬂndmemquiedimmMMnmawebsidMebpageupmmdmeﬁmm
the intemal audit in accordance with the relevant legisiation.

. In the year covered by this AGAR, the authority comrectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
were public rights in refation to the 2023-24 AGAR evidenced by a notice on the websile andir
authorily approved minutes confinming tihe dates set). /.

N. The authority has complied with the publication requirements for 2023/24 AGAR
{see AGAR Page 1 Guidance Nofes).

N N3 NN

N
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Q. {For local councils only) Gl A
Trust funds (including charitable) — The council met its responsibilities as a trustee. i ] v

For any ofher risk areas identified by this authority adequate controls existed (list any ofher risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who camied out the intennal audit

17/04 | 2015 Greqory e 1T
e o /)04 2025

mmmbﬁ“mmmmmmmmmmmwmmmw

(add separate sheets if needed).

**Note: If the response is ‘not covered” please siaie when the maost recent intemnall audiit work was done in this area and when it is
next pianned; or, if coverage is not required, tive annual intemal audit report must exipliaim wity not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Holkham Parish Council

our responsibility for ensuring that there is a sound system of internal confrol, including amangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with-
respect to the Accounting Statements for the year ended 31 March 2025, that:

ittt tihe Acoowumnts and Audit Reguiltions.

1. We hawve put in place amangements for effective fimancial  §
management during the year, and for the preparation of
tive accoumting statements.

2. We maintzined an adequate system of intennall comtrol
imchuding measures designed to prevent and detect frawd
and conmuption and reviewed its effectiveness.

for safequarding tihe puibiic money and resources jin
has omly dione wihat it has the legal power to do and has
compiied with Proper Practices in doing So0.

3. We took alll reasonaible steps to assure ourselves
tihat there are mo matters of actual or potemtiz|
mom-comipliance wilth laws, regulstions and Proper
Practices that could have a significant finamcial effect i
on the: albility of this authority to conduct its ‘
business or manage its finances. B
4. We provided proper opportumity during tihe year fior
the exercise of electors’ rights iin acoordance witth the /
requirements of tine Accounts and Audit Reguilations.
5. We camied out 2n assessment of the: risks facing this
_awthority and took approprizte steps to manage those /
risks, imcluding tihe imtroductiom of imtemal controlls andior
extemal insurance cover wihere reguired.
. We maimtaimed tihroughout the year an adeguate amd

dhuriing the year gave alll persons interested the oppartunity to
imspect and ask questions about this autfonty's account's.

N

fraces and desilt with them property.

amranged for @ competent person, independent of the financial
effective system of imtemnal audit of the accountimg controls and procedures, ﬂng:wamcbpcmewewmwﬂdm
reconds and comtrol systems. mmmmmmmmmmmﬁmw

v
7. We took approjpriate action on alll matters raised / respomded to matters brought to its attention by intemmal and

im reports firom intemeal and extenmal awdit. extenmall audit.

8. We considered wihether amy litigation, liabiities or dmwmmﬁmmmmwﬂsMMmawMy
commiiments, events or transacdions, ocowuming eitier dummﬂheywmmmwpmmmm
during ar aftter the yearend, have a fimamcial impact om end if relevant.
tihiis aulthority and, where appropriste, have included them
im tihe accounting statements. .

9. (For locall councills only) Trust funds imcluding
charitable. Im our capacity as tihe sole mamaging
trustee we discharged our acooumtzibility
responsibilities for the fund(s)/assets, imcluding
fimamcial reporting and, if required, imdependemnt
examination or awdit.

*For any statement to which the response is ‘no’, an explanation must be published

Ihas mett 2l of its responsibiliies where as a body
conparate it is a sole managing trustee of a local trust
i ar trusts.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:
06/ 05 2025
and recorded as | Chair E
7 08

2025

linformation required by the Transparency Code (i

meauﬂmﬂymbﬁeMbPagewuptoddeammmMmmMWMTmmumyCodeMS
| been published.

www_holkhampc. nofolkparishes gov.uk
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Section 2 - Accounting Statements 2024/25 for

Holkham Pansh Council

and reserves af the begimning of the year

1. Balances brought

forward 2091 1630 | as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates andl Total amount of precept (or for IDBs rates and levies)
Levies 3500 3500 received or receivabie in the year. Fxclude any grants

received.

3. (+) Total other receipis Total income or recejpis as recorded in the cashbook less

nil mil| the precept ar ratesAievies received (line 2). Include any
grants received.

4. () Staff costs Total expenditure or payments made fo and an behalf

2856 2987 of all employees. Include gross salaries and wages,
empiloyers Ni contributions, empiloyers pension

5. {-) Loan interest/capital . _ || Total expenditure or payments of capital and inferest
repayments mil nil| made during the year on the authority’s borrowings (if any).

6. () All other payments Totad expendiiure or payments as recorded in the cash-

1105 696 | book less staif costs (line 4) and loan interesticapital
repayments (line 5).

7. (=) Balances carmied Total balances and reserves af the end of the year. Must
forward 1630 1447 | equai (1+2+3) - (4+5+6).

8. Total value of cash and The sum of alil cumrent and depaosit bank accounts, cash
short term investments 1630 1447 hoidings and short term investments held as at 31 March —

To agree with bank reconciliation. .

9. Total fixed assets plus The value of alll the property the authority owns — it is
long term investments 160 160! up of all its fixed assets and long fenm investments as af
and assets 31 Marcih. ‘

10. Total bomrowings o .| The outstanding capital balance as at 31 March of all loans

nil Nil} from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds i The Council, as a body corporale, acls as sole rustee and

(including charitable) v | is responsible for managing Trust funds or assefs.
11b. Disclosure note re Trust funds ; The figures in the accounting stafements above
(inciuding charitable) | exclude any Trust transactions.
| certify that for the year ended 31 Manch 2025 the Accounting | | confinm that these Accounting Statements were
Statements in this Amnual Governance and Accountabiity approved by this authority on this date:
Retunn have been prepared on either a receipts and
payments or income and expenditure basis following the ®b/°f/202'{
guidance in Governance and Accountability for Smallier
Authorities — a Practitioners’ Guide to Proper Practices and | ¢ racorded im minutie reference:
present fairly the financial position of this awuthority. .
Signed by 2025 /0 :('/ o1
presented

R ible Financial Officer before being

m? uthority for
\w

. ;9%47 29/08 (2025

Signed by Chaiir of the meeting where the

R,
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HOLKHAM PARISH COUNCIL - ACCOUNTS 2024/2025

Income 2023/202
Parish Precept 35600.00 3500.00
3500.00 3500.00
plus epening balance 1628.93 2091.01
5129.93 5591.01
less closing balance 1446.81 1629.93

368312 3061.08

Keith Leesmith

Parish Clerk & Responsible Finance Officer

Expenditure
Clerk's Salary

Audit Fees

Admin Costs

2023/2024

2086.88 2855.84

268.81 268.81

Subseriptions/Training 187.03 180.77
30.00 25.00

0.00 400,00

130.00 139.00

Bank Charges 71.40 71.41
Election fee (no electior 0.00 20.25

368312 3961.08

NB Closing balance includes
computer reserve of £641.66



